LEADERSIink tutorials:

ADD/DROP STATE REGISTRATION

Please reach out to Tate Krumwiede at 303-797-9080 x125 to request support staff access.

There are many reasons why you may need to change the states where you are licensed: You may have a client that moves to a state
where you are not currently doing business, you may decide to start soliciting clients in a new state, you may decide to no longer work in
a certain state, etc. The LEADERSIink system makes this an easy process to complete. The following instructions will walk you through
the process of changing your state licensing, using the Home Office Request function.




Log in to LEADERSIink

If you do not have a login, or do not know how to login, please reach out to: support@leadersgroup.net
Navigate to the Home Office Requests tab:
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Click Create New Home Office Request:

Home

/ Home Office Requests
F

View: | Al ¥ || Go! | Clone | Craate New View

Recent Home Office Requests (oo s s Tl

Home Office Request
CMP-2617
CMP-2571
CMP-0070
CMP-2570
CMP-0060
CMP-D0ET
CMP-0057
CMP-0063
CMP-0069

Select Advisor Request to Add/Drop State Registration.

/‘, New Home Office Request
-

Select Home Office Request Record Type

Select a record type for the new home office request.

Select Home Office Request Record Type

Racord Type of new record | Advisor Request to Add / Drop State Registrations v

AddiChange Authorized User
Advisor Request to Add f Drop State Registrations

Compliance Communication Submission
Qutside Business Activity Submission
Split Rep Code Creation
Available Home Office Request Record Types System Issue or Suggestion
Update Bank EFT Information
Update Contact Information
AddrChange Authorized User Flease use this form to grant access or remove access to your commissions information, logins and passwords associated with The Leaders Group.

Record Type Name Dee

Advisor Request to Add / Drop State Registrations
Compliance Communication Submission For Submission of any items to be reviewed and approved by the Compliance team
Cutside Business Activity Submission

Split Rep Code Creation

System Issue or Suggestion Any issues or suggested improvements for the LeadersLink technology package
Update Bank EFT Information Use this to change the bank account where you receive your commission payments.
Update Contact Information Use this to change your Business Address, Home Address. or Phone Mumbers.

Once your selection has been made, click Continue.
At the following screen, complete the form with applicable information. Please note any fields marked with a red bar, must be filled out.
Once the fields are filled out, click Save.



Review your form to make sure everything is filled out completely and correctly, then click Submit Approval.

Home Office Request

/" CMP-4519

| +" Home Office Request has been saved.

« Back to List: Home Office Requests

Home Office Request Detail

Home Office Request

Advisar

Add State Registration
Do you want to add one or more states?
Is business pending?
State
Effective Registration Date
Preferred Payment Method

Drop State Regisfration
Do you want to drop one or more states?
States to Drop Registration
Created By

CMP-4519
Eill Advizor

e

AR
11032017
Credit Card

v
ME
Eill Advisor. 11/3/2017

Motes & Aftachments [0] | Approval History 0]

E| |DEIE¢EJ|ElI11i‘lhApanEI

1237 PM

Record Type

Last Modified By

[t ) [pote] [Sotamitor Approval

Advisor Request fo Add f Drop State Regisirations [C

Bill Advisor, 11/3/2017 12:37 PM

To check on the status of a request, scroll down to Approval History.

‘Home Office Request
/" CMP-4519

« Back to List: Home Office Requasts

hotes & Atiachments [0] | Approval History [2]

Printable v

Approval Request Submitted

11732017 1238 PM

Submitted

Home Office Request Detail ‘ Edit | | Delete’
Home Office Request  CMP-4510 Record Typa  Advisor Request to Add / Drop State Registrations [Change]
Advisor Bl Advisor
Add State Registration
Do you want to 3dd one or mare states?  F
Is business pending?
state  AK
Effective Registration Date  11/%/2017
Preferrad Payment Method  Credit Gard
Drop State Registration
Do you want to drop one or more states? o
States to Drop Registration  ME
Created By  Bill Advisor, 11/3/2017 12.37 PM LastModified By Bill Advisor, 11/3/2017 12:38 PM
G| it || petete,
Notes & Attachments New Note| | Upload Files|
MNo records o display
Approval History
Action Date Status Aszsigned To Actual Approver Comments Overall Status
Step: Step 1 (Pending for first approval) 7 Pending
11432017 12:38 PM Pending Registraiions Registrations

Eill Advisor

Eill Advisor

If you have any questions, please email
support@leadersgroup.net.



