
LEADERSlink tutorials: 

UPDATE CONTACT INFORMATION
Please reach out to Tate Krumwiede at 303-797-9080 x125 to request support staff access.



Log in to LEADERSlink

Navigate to the Home Office Requests tab:



Once on the Home Office Requests tab, click Create New Home Office Request:

Select Update Contact Information

Click Continue.



On the following screen, complete any information that you have, please keep in mind any fields with a red bar next to them 
are required before moving on:

Once the fields are filled out, click Save.



Once all the information is filled out completely and correctly, click Submit for Approval.



To check on the status of the request, scroll down to the Approval History area to see where the request is at:


